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Microsoft  word is

software.

(A) Application

(B) Compiler

(C) System

(D) Programming

Which shortcut key is used to find
a particular word in Word
Document ?

(A) Ctrl+A

(B) Ctrl+F

(C) Cul+R

(D) Ctrl+S

Which do you press to force a
page break ?

(A) CTRL +ALT

(B) CTRL + break

(C) CTRL + Enter

(D) ALT + Shift

Which key used to select all the

GRS e 2 |
(A) T

(B) Wt

(C) YuTTei!

(D) ST

Word Document # f&ell faey oreg o
g & foy fe| wicade doil @
SYART foar o & ?

(A) Ctrl+A
(B) Ctrl+F
(C) Ctul+R
(D) Ctrl +S

U 5% & (Y o9 fhre! qad € 7

(A) CTRL + ALT
(B) CTRL + break
(C) CTRL + Enter
(D) ALT + Shift

T § I SRS BT 9IT I B

text in the document ? fory fore el @ SN BT ST 8 7
(A) Ctrl+T (A) Ctrl+T
(B) Ctrl + A (B) Ctrl+A
(C) Ctl+F (C) Cul+F
(D) Ctrl+N
(D) Ctrl+N
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Which of the following is used to
create newspaper style columns ?
(A) Format Tabs

(B) Table Insert Table

(C) Insert Textbox

(D) Format Columns

You cannot close MS Word

application by :

(A) Press Alt+F4

(B) Click X button on title bar

(C) From File menu choose close
submenu

(D) None of these

Superscript, subscript, outline,

emboss, engrave are known as :

(A) Font style

(B) Font effects

(C) Word art

(D) Text effects

What is the shortcut key for “Find
are Replace” dialog box ?

(A) Ctrl+F

(B) Ctrl+R

(C) Ctrl+H

(D) Ctrl + Shift + F

fyfoiRad & 9 fhadr TN SRgER
Aol & PioW a9 & folg fbar ram
7

(A) WiHC

(B) <da 39C <qd

(C) 3 TR

(D) WiHC BicH

AT THOE TS TAHH BT fodddr g1

4 eI PR Fehdl ?

(A) Alt+F4 €10

(B) TRcA R W X ded W [deld
PN

(C) WIgel #Y | el e,

(D) T ¥ B3 el

YRA&PE, FIshe, A&caed, UHI,

TTd & &Y # O A &

(A) Bl< WEd

(B) i< ghacH

(C) ds e

(D) TR FhacH

"ge IR qol” SN IR Bl Tiche

BHll 1§ ?

(A) Ctrl+F

(B) Ctrl+R

(C) Cul+H
(D) Ctrl + Shift + F
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9. What is the shortcut key to Close 9. Microsoft Word H Wfthd <xdsl &l
Active Document in Microsoft §¢ P Dl Iiche qg'\,ﬂ AT g ?
Word ? (A) Ctrl +F4
(A) Ctrl+F4 (B) Ctrl+F
(B) Ctul+F (C) Ctrl + Shift + F4
(C) Ctrl + Shift + F4 (D) Ctl+ D
(D) Cul+ D

10.  Which key is used to increase left ~ 10. o¥c $Sc @I M & fofy [ Foll &1
indent ? ST foar S 2 2
(A) Cul+L (A) Ctrl +Td
(B) Cul+M (B) Ctl+W
(C) Alt+L (C) diee + Td
(D) F10 (D) F10

11.  Which of the following function  11. FHfaRad & ¥ &4 A HRM gl
key activates the speller ? WoN d Gfihd ol & 7
(A) F5 (A) F5
(B) F7 (B) F7
(©) F9 (C) F9
(D) Shift +F7 (D) Shift+F

12. Which of the following is not a  12. fy=foRad & ¥ d9—T Bi< wTEd
font style ? Twre?

(A) Bold (A) dee
E]Zi Eahc? (B) e
egular
(D) Superscript © W
(D) YRR
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13. What is the purpose of inserting 13.

header and footer in document ?

(A) To mark the starting and
ending of page

(B) To make large document
more readable to allow page
headers and footers appear
on document when printed

(C) To set the font of the
document

(D) None of these
14.  Which of the following option in 14.
File pull down menu is used to
close a MS Word document ?
(A) Quit
(B) Close
(C) Exit
(D) None of these

15. The minimum number of rows and 15.

columns in MS Word document is:

g § WY o &R e oRg ere

BT e T 5 ?

(A) TS & 3R9 AR 3fd @ Rifed
R B fory

(B) 93 TW &I fd Ye+Ig g
& oy U oY oG 3R ule o
qfed 81 W Ty R fRErs
B AR o & forg

(C) T & Bie ¥ B & ol

(D) T ¥ B el

B3l gl SIS # H M H 9 d—

fddhed MS Word S&IaS @I da B

@ forg ITART foa e @ °

(A) ISl

(B) dT &

(C) TR et

(D) ¥ ¥ P T

MS Word THIAq # dfeaal iR wi
P RIATH @A T

(A) landl (A) 13IR1
(B) 2and 1 (B) 23R 1
(C) 2and?2 (C) 2 N2
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16. Pressing F8 key for three times 16. F8 ElgTrﬂ @ 9 IR <O D fore o=
select : ™
(A) A word (A) U g
(B) A sentence (B) TP qIH
(C) A paragraph ©) TP ENpIET
(D) Entire document (D) WLUT XTI
17. The key F12 opens a : 17. EIf\rﬂ F12 @ﬂ?ﬁ% ;
(A) Save As dialog box (A) SR dfad @ w9 H Tl
(B) Open dialog box (B) ST §fa @rel
(C) Save dialog box (C) ST dfFT A B
(D) Close dialog box (D) S i §g N
18. Auto Correct was originally 18.  Auto Correct Hcl WU ¥ 3MUd <Ry
designed to replace HRA & @] BT 98 b
words as you type. foTy feaTsT fdam T or |
(A) Short, repetitive (A) 9, RG]
(B) Grammatically incorrect (B) TR0 WY ¥ Terd
(C) Misspelled (C) oI aa!
(D) All of the above (D) SR 4!
19.  Which of the following can be 19. f=fofad & ¥ fodar Sy cwol
used to navigate documents ? @l Afdic &R @ Iy fobgr o Feal
(A) Frames &
(B) Hyperlinks (A) il
(C) Web toolbar ®)
(C) 99 e
(D) All of the above
(D) SWIa ol
Series-A CC 302/ 693 Page - 7



20.  Portrait and Landscape are : 20.  Uige 3R ofewdy B :
(A) Page Orientation (A) Uol JMRTCIH
(B) Paper Size (B) IS e
(C) Page Layout ©) N
(D) All above D) S
21.  Borders can be applied to : 21. a@ﬁﬁmmww%:
(A) Cells (A) o
(B) Paragraph (B) R
(C) Text ©) S
(D) All of the above D) S
22.  Which of the following is the  22. Hel S & ORI &R0 77 # & B
second step in creating a macro ? e
(A) Start recording (A) Rt I o
(B) Using your mouse or (B) o TeE T AR T ST
keyboard, perform the task = T I o RR e
you want to automate - _
(C) Assign a keyboard shortcut to I P e &
the macro (©) A1 BT B ACHT ST B
(D) Give the macro a name (D) Hpl &I TF T <
23.  In Microsoft Word shortcut key  23. WighRiTe de § Ache @ﬁ CTRL +
CTRL + H is used for : H &7 IR fogas fo faar o € 2
(A) Open the Organize Favorites (A) THERT ARy H Hae dd
dialog box a
(B) Open the Search bar ®) N
(C) Start the Fine utility _
(D) Open Find and Replace (©) WS W o 2
(D) §e AR el
Series-A CC 302/ 693 Page - 8



24.  In Microsoft Word to delete the  24.
selected item permanently without
placing the item in the Recycle
Bin:

(A) Shortcut CTRL + SHIFT
while dragging an item

(B) Shortcut SHIFT + DELETE

(C) Shortcut CTRL while
dragging an item

(D) Shortcut CTRL+"

25.  In Microsoft Word shortcut CTRL ~ 25.

while dragging an item :

(A) Copy the selected item

(B) Rename the selected item

(C) Create a shortcut to the
selected item

(D) Delete the selected item
permanently without placing
the item in the Recycle Bin

26.  What is the file extension of MS- 26.

Microsoft Word H JdMd gcH @l

SNIGd fdF # W 1wl w0 9

gCH & fofy

(A) it amged @ Hfad W
gifcde CTRL + SHIFT

(B) ¥fde SHIFT + DELETE

(C) fodl omged @ dad 9.
gfcde CTRL

(D) ¥fcde CTRL+"

Microsoft Word H &l amged @

Hiad 999 CTRL ¥icae :

(A) T 3mged o gfaferfd g

(B) TIMT 3ATgCH &1 TH dgel

(C) =R 3MgeH & foy e wicde
Soe

(D) TAMT 3MgeH BT TG o H
W f3 7 omfy w9 ¥ ger §

MS-Word 97-2003 TEAS 6T BISd

Word 97-2003 document ? TFISYH T & ?
(A) Dot (A) Dot
(B) Txt (B) Txt
(C) Dom (C) Dom
(D) Doc (D) Doc
Series-A CC 302/ 693 Page - 9



27. A personal computer (PC) is a  27.

(A)
(B)
©
(D)

28.  The benefit of using computers is  28.

that
(A)

(B)

©

(D)

29.  Microcomputer hardware consists  29.

computer :
Super
Main Frame
Micro

Nano

Computers are very fast and
can store huge amounts of
data

Computers provide accurate
output even when input is
incorrect

Computers are designed to be
inflexible

All of these

U6 T eer (AR) e
P T :

(A) IR

(B) A9 WA

(C) Iz

(D)

PR BT ST IR G M T8 8

fob |

(A) YR F&d 09 B & AR FI
AT H ST ®R R A §

(B) SIC Teld W W I TR
AP ATSTYS Y IR &

(C) PGRX @ I 89 & forg
ESIESRERIRIDI

(D) T

ATgsh HYCY TSI H WIS SyRON

of three basic categories of o a9 g IR B
physical equipment 3 |
(A) Keyboard, monitor, hard (A) Y AR TS
drive
o (B) R’ed  gfie, gIYe /IANCYL,
(B) System unit, input/output,
EEIN
memory
(C) System unit, input/output, (©) Rive Eﬂ S ECVASIE B
secondary storage bl TR
(D) System unit, primary storage, (D) Rr<H ?Iﬁ_c' TSI IS, e
secondary storage TR
Series-A CC 302/ 693 Page - 10



30. Computers gather data, which 30. cb\q\c% K| Uhd dXd % STIBT AT B

means they allow wusers to 5 9 IygETHafen b
data. Safical Hjﬂﬁf < 2
(A) Present (A) <
(B) Store (B) wR
(C) Output (C) 3mscye
(D) Input (D) &3
31. The basic goal of computer 31. YR glhar @1 qd1 &g ST Bl H
process is to convert data into : gRafid &R B
(A) Files (A) Brgel
(B) Tables (B) <9d
(C) Information (C) @
(D) Graphs (D) I%
32. Most Keyboards use an  32. JRIGR dlEe 9 QU MU E@%Rﬁ Dl
arrangement of keys given the TIRIT B IYINT P & -
name : (A) @‘cﬁ?l’cﬁ
(A) Dvorak (B) Fa
B WERTY
ECi SISC (©) T
(D) NUMRIC D) S
33. The digital signals can be 33. fSRica daal @ doffa = gw
represented by : foar S Hadr &
(A) Binary Codes (A) T TS
(B) Oand1 (B) 03K 1
igh and L
EIC); Iiligofathi: a‘z;vve © v= oI e
(D) SWIa ol
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34.  The input device most commonly 34, TR T XA & foU God ARB
used to enter text would be the : gRAIC o S dten gge SR
(A) Bar Code Reader & ¢
(A) TR B U
(B) Microphone
(B) IEHIHH
C) Keyboard
(C) Key ©) B
(D) Headphone (D) SewH
35.  Choose the odd one out : 35. fawH ‘gﬁ ;
(A) Microcomputer (A) HTShT HYCY
(B) Minicomputer (B) ﬁ;ﬂw
(C) Supercomputer ©€) W FYR
(D) Notebook computer :
(D) YD PR
36. A desktop computer is also known  36. TUdh S¥HelY HRYCX Al @
as S A I o
(A) Palm Pilot (A) TH UTee
(B) PC (B) Ul
(C) Laptop ©) S
D) Mainframe
®) (D) HT%HH
37.  Which of the followings is NOT ~ 37. fy=fafad & & & ex ¥ w4
associated with Computers ? Twre?
(B) Binary (B) T
C) Pencil :
(C) Penci ©) 5
(D) Mouse
(D) I3
Series-A CC 302/ 693 Page - 12



38.  Personal computers can be  38. U BRI Bl UH A WSH JARAT
connected together to form a : ST IHhdl & TP :
(A) Server (A) TR
(B) Supercomputer (B) IR PYXR
(C) Network © qeqd
(D) Enterprise (D) &R
39.  Every computer has a . 39. W% PR H Th Gl
(A) Client system gl
(B) instruction sets (A) FEe e
(C) Operating system (B) s?ﬁffi’ﬁ W
(D) Application programs © TerecH
(D) Ul YR
40. A computer used at supermarkets, 40. Wﬁﬁ‘c’ fSurcica R 3R Wi
departmental stores and restaurant anfe ¥ WA B9 drol HIYCY G2l
etc. 1s called terminal. fif9eT Ber oI 2
(A) P-O-S mw
(B) Dumb
(C) Intelligent B) v _
(D) Smart © %
(D) W
41.  Which is a volatile memory ? 41. B TP AR Ffd 7 ?
(A) ROM (A) M
(B) BIOS (B) draw
(C) PROM ©
(D) RAM D) W
42.  BIOS stands for : 42.  BIOS®T 31 ® :
(A) Basic Input Output Software (A) IR® $TYC MY TN
(B) Basic Input Output System (B) SRp $IYC JSCYE RrecH
© Bas%c Input Outpl.lt Standards ©) I $IPC AT ﬂc\'sé\ﬁ
(D) ]Z;zzm Information  Output D) ¥ < AR Rreen
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43. A key that turns a function on or  43. % ol Il e HaE $ A1 AT 91
off is called a key. CAGINEE il Dl
(A) Power T |
(A) TR
(B) Toggle y
(B) <l
(C) Control :
(C) Pgr
44, is used for scanning the 44, F ST FE B @A
pictures and putting them in A 3R 8= P 7 fSoiica w9 H
digitized form in the computer. STer & foy famam ST & |
(A) CD-ROM (A) €M
(B) Plotter (B) wircy
(C) Scanner (C) TR
(D) Printer (D) MR
45. DMA stands for : 45.  SITHU HT Tdold g
(A) Direct Memory Access (A) SRRTC HANI TR
(B) Direct Module Access (B) SRNTE qﬁtﬁm TR
Di M o
(C) Direct emory ©) vre N s
Authentication
_ (D) SRIRAC HfS TR
(D) Direct Method Access
46.  Full Form of RAM : 46. X 1 ol B
(A) Random Access Memory (A) YeH TR HAR)
(B) Read Access Memory (B) < TR HAR)
(C) Rapid Access Memory (C) M TR FERI
(D) Read Ample Memory (D) s vHe HEN
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47.  IT stands for : 47. IT %
(A) Information Technology (A) SHMIE TN
(B) Integrated Technology (B) 3cRITS caaoll
(C) Intelligent Technology (C) 3callvie Sararal
(D) Interesting Technology (D) SRS CFTeron
48.  EPROM stands for : 48.  EPROM &T HAeH & :
(A) Erasable Programmable (A) OIS T JS—3Tell HART
Read-Only Memory (B) ARG WIS el
(B) Electronic Programmable ey
Read-Only Memo :
© Enterprisey Pror;,rammable (C) TR ST WS-l
Read-Only Memory AN
(D) Extended Programmable (D) THCSS  OTEE Sl
Read-Only Memory HHR
49.  ASCII stands for : 49.  ASCII & #dled @ :
(A) American Standard Computer (A) FRET  Wee IYR  BR
for Information Interchange S STl
(B) American Special Code for (B) 3MR®Y W Pl BR THHIA
Information Interchange ST
(C) American Special Computer (C) FRe" e FYR BN
for Information Interchange BN S
(D) American Standard Code for (D) FRFT Wed B BR BT
Information Interchange PN
50.  What is the full form of KB related ~ 50. @Wex ¥ H&fd KB & U1 w4 &7 §?
to computer ? (A) @ <P
(A) Key Block (B) e 9
B) Kernel Boot
EC; Kielo EI;yte © ol e
(D) Kit Bit (D) fre e
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51.  What is URL ? 51. U JEIRUS Fa1 § ?
(A) A computer software AT e S -
program
(B) A type of programming (B) IR sffesiae &1 U UdR
object
© ThJe address of a document or () T TS 94 TRl At o
“Page” on the World Wide “UST BT Il
Web : :
(D) An acronym for Unlimited (D) ¥ & oY R S @
Resources for Learning foly e wfera vreg
52. OCR stands for . 52. NIRRT #deld g |
(A) Optical Character (A) siffedra dvaer Rapfer
Recognition .
(B) Optical CPU Recognition B) difcr
(C) Optimal Character Rendering (C)  ffteaa draes Xusfim
(D) Other Character Restoration (D) 3R INdex R
53. ISP stands for ) 53. ?ﬂﬁ?ﬂfﬁ DI Hdcld g
(A) Internet Servant Provider (A) 3T HWID YaIdl
(B) Internet Service Provider (B) Fexe T Yyl
(C) Internet Service Protection (©) Fexre BT e
(D) Internal Server Provider (D) siRs T
54.  LAN stands for : 54. ¥ @ Aqo9 g
(A) Local Access Network (A) THd TR edd
(B) Local Area Network (B) dIda URAT Aedd
(C) Logical Access Network (C) lffSrepet TR dedd
(D) Logical Area Network (D) difomma gRar Jeqd
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55.  ‘WWW’ stands for . 55.  'Seds<gs<y ol I gl
(A) World Word Web (A) Tee TS 99
(B) World Wide Web (B) TeS IS 9
(C) World White Web (€) 7€ =TIe |
(D) World Work Web (D) 7 7@ 3
56. Which of the following is a 56. /= & ¥ &N e Tobed H98 fSagg
secondary memory device ? 37
(A) Disk (A) f&w
(B) Keyboard (B) CAGIRS
(C) ALU ©) T
(D) All of the above D) SwE
57.  Which of the following is the 57. fy=faiad & ¥ &F 9erv @ T
largest unit of storage ? 991 3SR 7
(A) KB (A) @l
(B) GB (B) o
(C) MB ©) w
(D) TB D) &
58.  Which storage device cannot be 58. ®M W wRY fSagw fiemr w8 o
erased ? FhaT & ?
(A) A CD-ROM (A) Td AW
(B) Magnetic tape storage (B) HfeH Ty R
(C) A floppy disk (C) U% Tl fewh
(D) None of these (D) T ¥ BIg el
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59. Different components on the 59. T® U scblé T Aedls W faf=
motherboard of a PC unit are gch] Bl AN ﬁ—%ﬁ Ao gl
linked together by sets of parallel ® U gNT T A1 el ol 2] 84
electrical conducting lines. What R @ T R 7
are these lines called ? _

(A) Conductors (8) PR

(B) Buses (B) ERW

(C) Connectors (©) HraeH

(D) Consecutives (D) EQRIECERE

60.  Which of the following peripheral ~ 60. fy=foRad § ¥ o9 a1 Ry SUPRYT
devices displays information to a STARTHAT B Gkl yefdfa exdr g ?
user ? (A) T& Hfew
(A) Monitor (B) .

B) Keyboard :
ECi Sec};ndary storage devices (©) TSl TR fSae
(D) Secondary storage media (D) WSl IR Hifem

61.  Which is not an item of hardware? ~ 61. B T STSRR FI T MgH T & ?
(A) An MP3 file (A) TH UHUI3 BIgd
(B) A keyboard (B) U DS
(C) A disk drive C) T ¥ g=a
(D) A monitor (D) TP Hifex

62.  What input device can be used for 62. HIfGT B fou fod ERk™ fargd @1
marking ? SYART fhar S Gopar & 7
(A) Optical mark reader (A) difteaa s Srex
(B) Bar code reader B) R Tre fe
C) Mouse a multiple-choice test
ED; All of the above (C) IS 3f HECIet w1 o

(D) SWIa ol
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63.  Operating system : 63.  ITmfeT Rred
(A) Provides a layered, user- (A) T& WIRG, SWNEd & A]HA
friendly interface $e%Y YT ol §
(B) Help manage other system (B) 319 R Aiegd GBI RRCEG]
module and facilitate user to i 7T @ 3R SYUTGAl Bl
run applications Uferber T # G T
(C) Enables a programmer to C) TP TR @ GeEe N S
draw a flowchart
e I ©
D) All of the above
) (D) SWIa I
64. Modem stands for : 64. HISH BT AW T ¢
(A) A type of secondary memory (A) TP YPR &I Tbesl HARI
(B) Mainframe operating device (B) Yo SifRfeT fearea
memory
(©) dlgeicx sHlgelcx
(C) Modulator demodulator
(D) SWIad I
(D) All of the above
65.  Peripheral devices such as printers ~ 65. URBGRA feagd W fier @R #ifyex
and monitors are considered to ol HMET Sl 2
be (A)
A) Data "
(A) (B) wHeRR
(B) Software
(C) IR
(C) Hardware
b <
(D) Information D)
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66. As compared to the secondary  66. Uded HEN Bl et ¥ HRYCY @l
memory, the primary memory of a MR CINESRIRSE
computer is : (A) =
(A) Large B) Wl
(B) Cheap © &
(C) Slow
(D) Fast D) R
67. The term gigabyte refers to : 67. frTaTEe I b1 Y B
(A) 1024 megabytes (A) 1024 HIETEE
(B) 1024 kilobytes (B) 1024 fhelarse
(C) 1024 bytes (C) 1024 q13cH
(D) 1024 gigabyte (D) 1024 TWTIETgE
68. The main system board of a 68. ®IYR & T e 918 I Hgl Il
computer is called the : g
(A) Integrated circuit (A) ERICS Afhe
(B) Motherboard (B) G|
(C) Processor (®) TR
(D) Microchip (D) EHIRY
69.  The disks stores information in : 69. S THHR B ©R R & -
(A) Table (A) <¥cd
(B) Rows and columns (B) RIS 3R Bl
(C) Blocks (C) s
(D) Tracks and sectors (D) L AR HaH
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70. A bootstrap is : 70. UF qCEU T
(A) A memory device (A) Th TR fearsd
(B) A device to support the B) TR P T B B T Ua
computer
(C) An error correction technique
o (C) T Fc R TH D
(D) A small initialization
D) $HYX TR B Bl
program to start up a (D) PHX Yo %N @
computer SRINEEIERNRIE
71. are often delivered to  71. JRR Th 3-Hel 3fcTHC
PC through an E-mail attachment & ey Rl @l Rellar fobar S
and are often designed to do harm. ? AR SRR gt 3 forg
(A) Viruses SRIERRCRIRSINIES
(A) d1I™
(B) Spam
(B) &
(C) Portals
(C) Ued
(D) Email messages _
(D) $Hel ¥e
72.  Most World Wide Web pages 72. 3@y des dgs 99 Uai A
contain commands in  the I § HHE B & |
language (A) T
(A) NIH
(B) YTl
(B) URL
(C) VI
(C) HTML
D 3TRY
(D) IRC (D) e
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73.  Which of the following is called as 73. 99 # ¥ f&¥ URL # Ucioiad &el
protocol in  the URL? SITT 87 htttp:/www.xyz.com
htttp://www.xyz.com ? (A) .com
(A) .com (B) www
(B) www ©) xyz
(€) xyz (D) http
(D) http

74. In the URL http:/www.xyz.com, 74.  URL http:/www.xyz.com H, “com”
the portion labelled “.com” 1is RERECIRIR I =
the (A) S
(A) Domain name (B) S
B) Host .

ECi Protocol © AT
(D) Top-level domain (D) A-wa <

75. A appearing on a  75. U (G9) U6 99 U W
web page opens another document 7eldd B W fddd & R U6 3R
when clicked. AT ¥dTeldT 2 |
(A) Anchor (A) TR
(B) Domain (B) SFH
(C) Hyperlink (C) TRWi®
(D) Reference (D) RWg

76.  Which of the following terms is 76. f=fafad § 9 &9 91 < geve o
not related to Internet ? g e © ?

(A) Link (A) T e
(B) Function key B) TEF @ﬂ
(C) Browser
(D) Search engine € "R
(D) ¥ g
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77.  URL stands for : 77.  PIRUS Bl 3T B
(A) Uniform Resource Locator (A) W R efldber
(B) Uniform Resource Library (B) W SISEIEEN
(C) United Resource Locators ©) afngéa e efided
(D) Uniform Read Library (D) W WS @l
78. appear at the bottom  78. Rd fdsr @& A
of the Excel window. foxgrs <ar 2|
(A) Title bar (A) <Igcd dR
(B) Formula bar (B) q%’pi;n IN
(C) Work sheet tabs (C) I ¥ <9
(D) Name box (D) T g
79.  Which of the following is not a  79. fHfIRad § ¥ dH—1 g WsAe o
term pertaining to spreadsheets ? Gefd e © ?
(A) Cell (A)
(B) Character (B) NFX
(C) Browser (C) TR
(D) Formula (D) W
80. A formula in Excel always begins 80. TR H qo”pi?n gHeT kil
with an & Bl 8 |
(A) Equal sign (A) S99 W1
(B) Colon (B) ARG
(C) Comma (C) B
(D) Space (D) e
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81.  What is the extension of saved file 81. MS Excel # g @I Tl_s;£ Thlgel &l
in MS Excel ? QqRICY 9T Bl © ?
(A) xls (A) xls
(B) .xks (B) .xks
(C) .xos (C) xo0s
(D) .xbs (D) .xbs
82. returns the least common  82. T J B AN T
multiple. IR
(A) LCCM() (A) TeriiieE ()
(B) LCM() (B) TerEA ()
() TLCM() (C) <rverdieH ()
(D) RTLCM() (D) SRR ()
83.  Excel documents are stored as files  83. UdI] Swdull &l WIgoll & HY H
called : IR fdhar ST & R @l ol @
(A) Workgroups (A) Wq
(B) Worktables (B) TDhcded
(C) Worksheets © CENI
(D) Workforce (D) TOH
84. The result is a value 84. URTM T I |
either TRUE or FALSE. TRUE 37 FALSE 2|
(A) Logical (A) TE
(B) Arithmetic B) s
(C) Algorithm
(D) Logarithm © i
(D) cigiore
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85. The letter and number of the 85. Ui o+ dTel W 3R Ufdd &I 1R
intersecting column and row is the: 3N G §
(A) Cell location (A) a7 T
(B) Cell position B) ¥ @ Ry
(C) Cell address
(C) 9 @I Uar
(D) Cell coordinates _
(D) o Fdem®
86.  Workbook is acollection of : 86. & ﬁg DI BT T TGI8 g
(A) Worksheets (A) THYE
(B) Page set-up (B) 97 Ae—arg
(C) Buttons ©) T
(D) Diagrams
(D) s
87.  Press to displays 87. UHTH TR H BHC Ul SN dfad
the format cell dialog box in MS Tefdig GG D forg
Excel. 290 |
(A) Ctrl+1 (A) Ctrl+1
(B) Ctrl+2 (B) Ctrl +2
(C) Cul+3 (©) Ctrl +3
(D) Ctrl+4 (D) Ctrl+4
88.  Pre-defined and built in formulas  88. TR # Qd—uRwifia sk fffa gt @
in Excel are known as : @ WY H T T
(A) Auto sheets (A) aiferfe
(B) Charts (B) -
(C) Functions _
(C) DR
(D) Tables
(D) <9
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89. Use the to join, or 89. THRC & Uh ¢hs TR & B fow

concatenate, one or more text T 7 RIRE é—cﬂz m zﬁ \_yﬁ@g[ a
strings to produce a single piece of SR e g BT -
text. :
ST N |
(A) Ampersand _
(A) TARWS
(B) Comma
(B) Al
(C) Colon
(D) Space (©) E
(D) W9

90.  Which sign is used for absolute  90. URIA H UsHe UsRIT & fory foa

addressing in Excel ? il valli] Phal i) & 2
A @ A) @
(B) § (B) $
©) & ©) &
(D) * D) *
91. is a presentation  91. T YEfT HRIGH 3 |
program. (A) I-CRe

(A) U-torrent (B) SRl g
(B) Mozilla Firefox _

(C) THUH Hlavdrze
(C) MS PowerPoint

D VEE)
(D) Slide Panel (D) ¥ilgs
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92.  The slide that is used to introduce 92. RN wWigs @l ST few fawg @
a topic and set the tone for the Id R 3R el & fog ®R W
presentation is called the : oA @ fog febar OITel &, S el e
(A) Title slide g
(B) Bullet slide (A) CIzCdl Xflgs
(C) Table slide (B) e e
(D) Graph slide (C) el e

(D) T XS

93.  Which key helps to move to the ~ 93. &M Wl Foll AR & ARA H W A
beginning of a line ? EE IRl § °
(A) Page Up (A) U 3
(B) Page Down (B) EEASER
(C) Home © i
(D) Insert (D) e

94. To make the selected text italic, 94. FTCRT B sc\i?m I B fag,
the shortcut key is : gicde Foll @ -

(A) Cul+Z (A) Ctrl+Z
(B) Ctrl + Alt+1 (B) Ctrl + Alt+1
(C) Ctrl+K (C) Ctrl+K
(D) Cul+1 (D) Ctrl+1

95.  Which view helps to rearrange the 95.  ®F W R Xllgs B AT W @R
slides easily and quickly ? STeal ¥ Eﬁﬁiﬂﬁ% GG B X O |
(A) Notes page g7
(B) Slide master (A) :ﬁw oot
(C) Slide sorter (B) ¥llzs AR
(D) Normal (C) ¥IgS Wicx

(D) e
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96. Which is the right term of  96. Uuic¥™ Ul & Tal <H B AT & ?
presentation page ? (A) are
(A) Chart (B) ES
(B) Slides
(C) faeruamd
(C) Clipart
(D)
(D) Image
97.  Press to start 97. I A UoicId NS T B forw
presentation from the beginning. 9T |
(A) F5 (A) F5
(B) Fo (B) F6
(C) F7 (©) F7
(D) F8 (D) F8
98.  What PowerPoint feature will you  98. ¥ige @ fdff= ERQSﬁ W A 9|
use to apply motion effects to EIn B D U AU fhE UrRUEe
different objects of a slide ? S @] SUANT B ?
(A) Slide transition _
(A) IES LI
(B) Slide design
(B) ¥ligs feulre
(C) Animation scheme
o : (C) HeTEDI
(D) Animation objects
(D) UFHE Sifeiee
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99.  World Wide Web : 99.

(A) Is another name for internet

(B) World wide connection for
computers

(C) A collection of worldwide
information

(D) A collection of linked
information  residing on
computers connected by the

internet

100. Each computer connected to the 100.

internet must :

(A) BeanIBM PC

(B) Be internet compatible
(C) Have a unique IP address

(D) Have a modem connection

EE Rk

Jos IS 9

(A) STIT BT T TH 8

(B) B & fory faeqamdl swriaem

(C) fdvqaml SR BT HUE

(D) T ¥ I FYR W @A
el fole @ TS AHGRI @
T

g ¥ IS IS PR Dl -

(A) TP 3MEdITH R &l

(B) Fc¥ic §d &

(C) TF Afgchy gy uar @

(D) Th HieH HdEH 2
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Note:

DO NOT OPEN THE QUESTION BOOKLET UNTIL ASKED TO DO SO

Examinee should enter his / her roll number, subject and Question Booklet
Series correctly in the O.M.R. sheet, the examinee will be responsible for
the error he / she has made.

This Question Booklet contains 100 questions, out of which only 75
Question are to be Answered by the examinee. Every question has 4
options and only one of them is correct. The answer which seems
correct to you, darken that option number in your Answer Booklet

(O.M.R ANSWER SHEET) completely with black or blue ball point

pen. If any examinee will mark more than one answer of a particular
question, then the first most option will be considered valid.

Every question has same marks. Every question you attempt correctly,
marks will be given according to that.

Every answer should be marked only on Answer Booklet (O.M.R
ANSWER SHEET).Answer marked anywhere else other than the

determined place will not be considered valid.
Please read all the instructions carefully before attempting anything on
Answer Booklet(O.M.R ANSWER SHEET).
After completion of examination please hand over the Answer Booklet

(OOM.R ANSWER SHEET) to the Examiner before leaving the

examination room.

There is no negative marking.

On opening the question booklet, first check that all the pages of the
question booklet are printed properly in case there is an issue please ask the

examiner to change the booklet of same series and get another one.
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