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l.

A light sensitive device that

TH YT A SUBRYT Ol §Ie,

converts drawing, printed text or ‘j@ﬂ e g1 3 Blagl ® f$iea ®u
other images into digital form is: ¥ yRafSg Fear & o' &
A) Keyboard S
(A) Keyboar A)
(B) Plotter o
(B) IR
(C) Scanner
(C) W
(D) OMR
(D) 3THIR
2. Which of the following is the fy=fafed & ¥ o9 ST IR @1
product of data processing? Idqre 27
(A) Information (A) PR
B) Dat :
(B) Data B) TS
(C) Software Program .
(C) SRR TR
(D) System
(D) 3Tl
3. Which one is not an input device? DIF AT TP gTgc SIed el ©?
(A) Keyboard (A) GAGIS]
(B) Mouse (B) WS
(C) Speaker © w@
(D) Scanner
(D) W
4. DNS in internet technology stands gexe danfiral ¥ Seaes a1 a1 B
for: o
(A) Distributed Name System
(A) Distributed Name System
B) Data N Syst
(B) Data Name System (B) Data Name System
(C) Dynamic Name System (C) Dynamic Name System
(D) Domain Name System (D) Domain Name System
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5. Memories which can be read only 5. Fﬂ%ﬁﬁ S daa 9T S Waal B,

are called . FETT ¥
(A) RAM A) W
i
DROM

(D) Virtual Memory (©

(D) et FARI

6. What is the correct association 6. ESRR °Uch AR HFYCR o 4

between a hardware component e GHY T 2?
and a computer function? (A) iR ST
(A) Monit0r>.input (B) T > T
(B) Mouse > input © Qﬂt‘ﬂ'q? N

(C) CPU > storage

X > TR
(D) Hard disk > processing (D) W >

7. For move to the bottom of a 7. Pl TS b el Y # WM B

document, press . foru 91U |
(A) Home key (A) =M Elg_\rﬁ
(B) Ctrl + Home key

(B) Ctrl +8H Gofl

C d k
(© Endley (©) 3 g

(D) Ctrl + End key
(D) Ctrl + End key

8. By default, your documents print 8. Shiee w4 W, IMUd T

in mode. e # fie 2 €
(A) Page setup (A) T Feam

(C) landscape (©) SS@Y

(D) Print preview D) fiie Wﬁ
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9. Which of the following was an 9. fefolRag & 9 @F Th  URMG
early desktop operating system e JTRfeT Rren o1 R
that included an integrated graphic Ufge—te—freTd Wmﬁ 3 Wy U
user interface with point-and-click Q‘cfﬂ‘cig_d - o Sexi TR o?
features .

(A) THTH—SM

(A) MS-DOS
(B) Mac OS ®) @ Sl
(C) Unix (©)
(D) Gnome (D) o

10.  The most recent version of the mac 10. #% Sﬂw Eall BCIRGE
OS is based on the LRI AR Ry W
operating system. MR 2
(A) Windows (A) e
(B) Linux B) o
(C) Unix © ?Iﬁ'cm
(D) CMOS N

11. A websites main page is called its: 11. U %l‘sRﬂS_C’ ® RICRCAS] B Bl Il &
(A) Home page (A) BM U
(B) Browser page (B) SSR U
(C) Bookmark page ©) W s
(D) Search page (D) S
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12. When installing the user 12. RN XA T SR
must copy usually decompress D GISRM I U9 9 e fow W
program file from CDROM or AR R A U BEd @
medium to the hard disk. R T
(A) Programming software L
(B) System hardware ) CRUARLSEN
(C) Application hardware (B) e EISR
(D) Application software (©) TR BT

(D) Ufiee ditedaR

13. A collection of interrelated file in ~ 13.  $HFYCR H WER TR B3 I GIT
computer is: g
(A) File manager (A) TSd YU
(B) Field (B) Wiee
(C) Record ©) Rals
(D) Database D) Serw

14.  General purpose computer are 14. IR WENH B PRI 7 g R
those that can be adopted to HId 39D URIAT § AT SUIN
countless uses simply by changing & RIU S(UARIT ST Tl &

Z:) Output device () soese e
(B) Input device (B) 1 Foarew
(C) Processor © ST
(D) Program (D) S
15.  Magnetic tape is a? 15. =&Y U §?
(A) Random access medium (A) VA TR ATH
(B) A parallel access medium (B) U INeTeT T HIEgH
(C) Universal Access medium ©) ?Iﬁﬂ?ﬁﬂ TRRT T ARTe
(D) Serial access medium (D) @R TR T
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16.  Which storage device has the 16.  MBH o9 ®RY fSargd @ &war Jad

largest capacity in MB’s? e 27
(A) A floppy disk (A) TF T R
B) A CD-ROM
®) (B) T WM
(C) Magnetic tape storage ,
(C) I U HeRYT
(D) Equal Capacity
(D) AN &

17.  Which storage device cannot be 17. &N 9 Yerd feargd e & o

erased? FhaT &7
(A) A floppy disk (A) T i e
(B) Magnetic tape storage :
(B) TR@I U HERY
(C) A CD-ROM
(C) T A=W
(D) All of the above
(D) SWIad I
18.  Which of the following languages  18. fi=foRad & ¥ o A wwr &Riyd
1s more suited to a structured HIHH & fov arfrs UG 27?
program? A) e /1
(A) PL/1 ®) T
(B) FORTRAN
(©) I
(C) BASIC
(D) PASCAL D) _ _
19. A storage system for small 19. ©IE 94T H S B fou e weRrU
amounts of data is: oMl &
(A) Magnetic card (A) W S
B) Magnetic tape
) rotet et w e
C) Punched car _
_ (C) g FIs
(D) Optical mark reader
(D) dfficda A1a TR
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20. Which 1is another name for
functional language?
(A) Machine
(B) Application language
(C) Low-level language
(D) High-level language
21. Compilers and interpreters are
themselves:
(A) High-level language
(B) Codes
(C) Programs
(D) Mnemonics
22. The first electronic  digital
computer contained?
(A) Electronic valves
(B) Vacuum tubes
(C) Transistors

(D) Semiconductor memory

23.  Which 32-bit microprocessor is
used in IBM’s PS/2 model-80
computer?

(A) 8088
(B) 80286
(C) 80386
(D) 80486

20.

21.

22.

23.

HITH AT FT GART AT DI T 87
(A) HIH

(B) 3T T

(C) M —%R @l W

(D) ST RIG W

HUTgeR 3R Y v &
(A) ST WRIY 91
(B) @18

(C) WA

(D) frifa

UEel goldglvd fSfice e Al

or?

(A) Zoldgi=d dred

(B) T T

(C) giforeR

(D) 3efared Ffd

IBM & PS/2 HI€d—-80 HFIcR H D
1 32-fdT ARHYRR WM fobar S
&7

(A) 8088

(B) 80286

(C) 80386
(D) 80486
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24.  General purpose computers are 24, 9N WONH B CIASON 7 g g e
those that can be adopted to Bhddl 39Pb dSol J IHRET ST &
countless uses simply by changing RIT STYATAT T e &
its. :

(A) FoiTed
(A) Keyboard _
(B) fiex
(B) Printer
(C) PRIsHA
(C) Program
(D) Display screen (D)
25. A part located in the central 25. ﬁgﬂ TRIRIAT ¥ Rerg TUdh 41T vl
p
processing unit that stores data ST 3R gEeel @ ST R B, @
&information is known as: 7 F ST o
(A) Core memory ) M
(B) PROM
(B) 1
(C) EPROM
C
(D) ROM (C) 9™
(D) ™

26. A software package to perform  26. Td ARl # aRed eI W TUMT R
calculations on data arranged in an @ fov e dAivcq® Yoy &
array is: (A) Rred divedR
A) System software
(A) S (B) SUANIT HRIHA
(B) Utility programs

(C) Seldge Be wie
(C) Electronic spread sheet
o (D) 3MdeT BT
(D) Application programs
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27. A factor which would strongly  27.

influence a businessperson to

adopt a computer is its:

Uh IRG ol b JGaRl dl HRYCY
U B oIy gaT I IR H¥T, T8 &
(A) HHT

(A) Accuracy (B) 5 >
(B) Reliability
(C) id
(C) Speed o
(D) All of the above (D)
28. The most common input device  28. 3% SWHIC (AT WM dTell e 39
used today is: ERRCAREIES g
(A) Track ball (A) 3% e
(B) Scanner B) ;
(C) Mouse
(C) Hrs¥
(D) Keyboard
(D) Prdre
29.  Which of the following is the 29. fA=foRad ¥ ¥ &9 Gad oo &7
fastest? (A) W
A) CPU
) (B) JH@M <Y AR 5%
(B) Magnetic tapes and disks
. . (C) difsar i
(C) Video terminal
(D) Sensors, mechanical (D) R, A
controllers
30. In which year were chips used  30. HRIX @ 3R Ul IR fawd &1 yan
inside the computer for the first foog au o foar 7 or?
time? (A) 1964
(A) 1964 (B) 1975
(B) 1975 (C) 1977
(©) 1977 (D) 1981
(D) 1981
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31.  Which of the following terms 31. TU® HFYeX RRCA N WARE & Az
could be used to describe the g B U & GHd] OB 6]
concurrent processing of computer T B B forv FefoRad § 3 fra
programs, via CRTs, on one ST TSI BT ST e 27
computer system?

(A) Time-sharing ) E'li‘?—?ﬁ'ﬂﬁﬁ

(B) Online processing (B) St SRR
(C) Interactive processing (C) gewiaeT SRR
(D) All the above processing (D) SURIGT T TR

32. The operation of a digital 32. fSioed PFYCN Al REIRE]
computer is based on e W) amelRd g |
principle. (A) Pl
(A) Counting (B) HIF
(B) Measuring o
(C) Electronic ©
(D) Logical (D) e

33.  Which of the following memories 33.  fywfolRed & @ fog EI_]%[ I AT HRA
needs refresh? D IIIDHAT &°
(A) SRAM (A) THARYTH
(B) DRAM ®) M@

(C) ROM ©) M
(D) All of the above D) N —
34. 97 Under descriptive analysis 34, 97 qUIEG fAvNU & S ygad
statistical tools used are: RGP IYPIT &
(A) Calculus (A) UM
(B) Percentage (B) R
(C) Mean ©) o
(D) Only (B) and (C) D) R ®) ok ©
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35.  Which of the following is not 35. fy=ifoRad & & @9 @ Hd wRT
sequence storage device? fSareq =8l 87
(A) Magnetic disk (A) W R
(B) Magnetic tape
(B) @M <
(C) Paper tape
(C) BN <Y
(D) All of the above
(D) SWIa I
36.  An input/output device at which ~ 36. Td $Yc/3M3cYc SaTed o W et
data enters or leaves a computer BRI Reg & gder oxar € 31 Bredl
system is: 3
(A) Keyboard A) B .
(B) Terminal
B) cfad
(C) Printer ®) _
(D) Plotter (©) B
(D) TR
37. Which of the following is a 37. = 89 &N e Yoed 498 fSaed
secondary memory device? 27
(A) Keyboard (A) BT
(B) Disk ®) R
C) ALU
© (©) VoUcfogo
(D) All of the above
(D) SWIa ol
38.  Which of the following generation ~ 38. fy=foRad & 9 fod G o1 seraei~®
is characterised by electronic tube (R Afhed, fedl @ga, Wefem a1
circuitry, delay line, rotating or SoraERRRed FA @ AP 2|
electrostatic memory. (A) NN
(A) First generation _ '
: : (B) e it
(B) Fifth generation
(C) Third generation © it
(D) Second generation D) ¢ 1 el
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39. A connection between two end  39. Wfd® IT difbe T A ﬁ@\%ﬁ o 4
points, either physical or logical, Th Fe, o W ST U 91 gl
over which data may travel in both fromai o T B} T &
directions  simultaneously  is Sl
called : :

(A) Dump point (&) W
(B) Datalink (B) Sreriie
(C) Duplex (©) W
(D) Networks (D) qeqd

40. Which is part of a computer 40. I Ud PRI Riven &1 R 8, 4
system, enables human operators AT Bl HRYCN D T TR I °
to  communicate  with  the FerH ST 7
computer? (A) -

(A) Console

(B) Keyboard ®) Eﬁ_sﬁé
(C) Printer (©) B
(D) CPU (D) iodioZo

41.  Who invented the microprocessor? 41.  WISHIVRIR & ifdshR fhe foar?
(A) Marcian E Hoff (A) IR 3. 2%

(B) Herman H Goldstein (B) TXHT Ta. MeewdH
(C) Joseph Jacquard ©) L g
(D) All of the above D) R

42. Sending data from one place to 42.  9fde AT soCNG TRIH W STl B
another, by physical or electronic T W ?ﬁﬁ WM ) 99T &
means is: (A) 3
(A) E-mail (B) sove
(B) Internet :

(C) Data transmission © o ;‘RT&-IW
(D) Distributed processing (D) TRt ST
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43.

Super-computers: 43.

(A) Are found at thousands of
sites around the world
(B) Can now fit on a single

silicon chip

(C) Are wusually designed to
process accounting
applications

(D) Are not fast enough for some

GR—PFCX:

(A) 3T WR ¥ TRl Agcl W UY
S ®

(B) 3@ % Riferd U W fie &
AHT €

(C) MR W elEd WM &l
TG 9 @ fog fSomga faar
T R

applications (D) @© BﬁTRﬂTﬁ o fou wa@ o
Tl &
44,  Main storage is also called: 4. = YR BT FHET I &
(A) Accumulator (A) FIIP
(B) Control unit B) R SE0H)
(C) Register unit © G g
(D) Memory D) NI
45. Any data or instruction entered 45. oYX @ AR ¥ ol fu U foddt
into the memory of a computer is <1 1 (S ®1 |4F1 ST &
considered as: (A) ¥HeRU
(A) Storage
(B) Output (B) SISeEe
(C) Input © =7
(D) Information (D) X
46.  An error is also known as: 46.  UH F(C & wY H W WM A @
(A) Bug (A) &7
(B) Debug B) T
(C) Cursor ©) e
(D) Icon
(D) 3fgdd
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47.  Microsoft Word is an example of- 47.  WIEHNTE IS BT UH eI o
(A) an operating system (A) U9 JiTRfT RiveH
(B) Processing device (B) TR SYGRY]
C) Applicati ft Rera VR
(C) Application software ©)
(D) an input device
(D) T §Ye fearss
48.  Which of the following operating  48. fy=forRad § ¥ &I w7 TRfET Riven
systems is produced by IBM? IBM gr7 fRfia 27
(A) OS-2 (A) 3MoTHo—2
(B) Windows ®) fi ;
(C) DOS .
(C) s
(D) UNIX
(D) YT
49.  The lowest level of input output  49. gYc 3ScYe RFAM & FFaH &R ¥
control consist of: AAHR Il &
(A) Device drivers (A) TSTH FIER
(B) Interrupt handler ®)
(C) THI(A)IR (B)
(C) Both (A) & (B) _ _
(D) T ¥ BIg el
(D) None of these
50.  High-resolution, bit-mapped ~ 50. S-RufepM, fie-Hw fewel yeRid
displays are useful for displaying: A B fou SN &
(A) more characters (A) 31 qof
(B) clearer characters (B) We o}
(C) graphics (C) e
(D) All of the above (D) SR
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5. Ina connection, more 51. U& DG ff, e e It B 7
than two devices can share a single fEared v foid IS oY Had ¢ |
link. (A) ﬁ@ 3 ﬁﬁ
(A) Point-to-point
(B) WIS
(B) Primary
(©) wg-fag
(C) Multi-point
(D) WIS
(D) Secondary
52. Communication between a 52. WYX IR PERE @ d9 AR
computer and a  keyboard i EXATAROT MRS BT 2|
involves transmission. (A) s T
(A) Full-duplex .
(B) Eh—geidd
(B) Half-duplex
(©) Ryeiaa
(C) Simplex
(D) T 9§ I TaI
(D) None of these
53. An unauthorized wuser 1s a 53. U& Wﬁﬁlg_d ST U Scdd
network issue. T 2l
(A) Performance (A) esig
(B) Reliability
(B) favawiad
(C) Security
(©) g
(D) All of the above
(D) SR &
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54.  What is an operating system? 54. UG SRRET Ried @ 87

(A) Interface between the (A) BERR IR Ty U™ &

hardware and application & gexoy

rograms : : :

prog (B) TRAOW TARMI B YSEH B

(B) Collection of programs that . _
alel FRIGH BT AUE
manages hardware resources
. . (C) 374 HRIHAl @ fory Rived war

(C) System service provider to

the application programs A
(D) All of the mentioned (D) &I Sfecifad

55. In Operating Systems, which of  55. 3fWfeT Rren ¥ fr=forRag & 9 o

the following is/are = CPU URY ASfelT TAIREH 8 /87
. . 0
scheduling algorithms? (A) it
A) Priorit L
(A) y ®B) A
(B) Round Robin
(C) |94 BICT DA Ugcl
(C) Shortest job first
D) @l SfeetRad
(D) All of the mentioned (D)

56. To access the services of the  56. 3T ReA @ HawRl a® qgﬂ%f &
operating system, the interface is for gexmd gRT Y& fdan
provided by the ST
(A) Library (A) xdDIerd
(B) System calls (B) RrecH &fd
(C) Assembly instructions (C) faure f; <
(D) API (D) To o 3o
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57.  Which one of the following errors ~ 57. f=foiad # & &M A Ffe siwfe
will be handle by the operating e enT Faf3a & oo

system? (A) fiex § FrTe B B
(A) Lack of paper in printer

(B) ©cad # FqeH fdwherdl
(C) fasTel &1 faberar
(D) 9+ SfeerRad

(B) Connection failure in the
network
(C) Power failure
(D) All of the mentioned
58.  Which one of the following is not ~ 58. fy=fafad & & &H s Jyd <r=A

a real time operating system? MRS Rieeq &7 27
(A) RT Linux (A) IR0 Do forad
(B) Palm OS (B) T 3
(C) QNX
(D) Vx works (©) o To Te
(D) dyaE g
59. A spelling checker is also called: 59.  SUfelNT @R I W1 HET ol &
(A) Electronic encyclopedia (A) SRCSIRCREEECTE
(B) Electronic thesaurus (B) ToraeTE BT

(C) Electronic dictionary
(D) None of these

(O REREHIRERIEEIN

(D) T ¥ 3% Tl
60.  What is the full form of DBMS? 60. AT BT f Y T 27
(A) Data of Binary Management (A) TN Foric Rieq &7 <1
System (B) SN Y&EH YoTel!
(B) Database Management System _
(C) Database Management Service © S T
(D) Data Backup Management (D) ST I3 T ol

System

Series-A B.Com - C010104T/ 571 Page - 18



61. What is a database? 61. ScN™ 9T 87
(A) Organized collection  of (A) W\gﬁ @ Gfed g o™
information that cannot be TR 3URT SR e e fhan
accessed, updated, and Y
managed
(B) Collection of data or ®) ﬁ:ﬂ SR @ ST 2 el
information without e
organizing (©) Ser A LA @l Wt wE fort
(C) Organized collection of data TR, TsT 3R Yafee fbar o
or information that can be Tl &
accessed,  updated, and (D) ST &7 G WUE R argaaq
managed T R o S
(D) Organized collection of data
that cannot be updated
62.  Who created the first DBMS? 62. UgT DBMS fbee a9m?
(A) Edgar Frank Codd (A) TSR bd DISS
(B) Charles Bachman (B) T ST
(C) Charles Babbage ©) T W
(D) Sharon B. Codd ) R o Eﬁ@@
63.  Which type of data can be stored 63. <c§d H &9 UGR & S @ WR
in the database? foar ST Fadr &7
(A) Image oriented data (A) BRI SEc) 3
(B) Text, files containing data B) T, Sor T PIE
(C) Data in the form of audio or © SR T AR S Wy § S
video
(D) All of the above D) ST
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64. A huge collection of the 64. B3 NIT—AAT Sl I T AHBRI
information or data accumulated I el B Ueh fued 9uE
from several different sources is & ®Y F S o S
known as (A) ST T
(A) Data Management _
(B) Data Mining ®) o AR
(C) Data Warehouse © ST TREISH
(D) Both (B) and (C) (D) (B)3IR (C)arr
65.  The term “Data” refers to: 65. ST UK I Y &
(A) The electronic representation (A) I & gl e gfaffe
of the information (or data) (B) T STHE
(B) Basic information ©) i @ AR e
(C) Row Facts and figures _
(D) Both (A) and (C) (D) (AR (Cyr
66. Data processing involves the 66. ST URIRT # fy=foRed wRor i
following steps: g
(A) Editing (A) W
(B) Classification (B) -
C) Tabulation
ED; All of the above (€ feran
(D) TR T G4
67. The ability to combine name and  67. Udh H¥d Swdldel & AT M 3R U4
addresses  with a  standard B WId B B gHd] Bl
document is called BE ST 2|
(A) Document formatting (A) TR TR
(B) Database management ®) Ser T
(C) Mail merge
(D) Form letters © iR
(D) 993 9A
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68.  Which enables us to send the same 68. I gH Th B UF BT 33T
letter to different persons? Il B Ao § GEH 9T &7
(A) Macros (A) e
(B) Template
(B) c<HeiC
(C) Mail merge
(C) ¥d Aol
(D) None of above
(D) SR § F g e
69. Which can be used for quick 69. 3R W ST fHU WM qd HHS
access to commonly used 3N <o 9 @Rd qéd @& foru fordar
()
commands and tools? SU T o e
(A) Status bar
(A) ¥ R
(B) Tool bar
(B) g &R
(C) Menu bar
C CIK
(D) Title bar (©) fﬂ\
(D) & IR
70.  Which of the following is not  70. ol Wol UM & & forg g & @
essential component to perform a B T SIIP Th ol 27
mail merge operation?
(A) T T
(A) Main document
(B) sl @
(B) Data source
(C) Merge fields © Al Pl
(D) Word fields (D) ¥g &
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71.  “Ctrl + Right Arrow” is used to: 71.  “Ctrl + Right Arrow & YaRT & forg

(A) Moves the cursor one-word foar S7dr &

right (A) TR T & I< IR AR o oA
(B) Moves the cursor end of the o

line

(B) T34 & ok RN I Rawiapran @
(C) TS BT HER 3T of Ol §
(D) TR B U6 RUTG -1 o S

(C) Moves the cursor end of the

document

(D) Moves the cursor one

Paragraph down g
72.  Which of the following are word ~ 72. fy=foRed & & @9 & g IR
processing software? TUCIIN 27?
(A) Word Perfect (A) TS WO
B P
(B) WordPad (B) 53
(C) MS Word
(©) THTH T
(D) All of above
(D) SWIa I
73.  Ctrl + N is used to: 73.  Ctrl + N & WIN foar rew &
(A) Save Document (A) wx T el
B) 3fIUF TS
(B) Open Document ®) '
(C) T T
(C) New Document _ _
(D) TGS 48

(D) Close Document
74. What are inserted as cross- 74, d€ H PG b w0y H R el

reference in word? SIreT 27
(A) Placeholders (A) ONIEoER
(B) Bookmarks (B) W
(C) Objects © :
(D) Word fields

(D) U< &
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75. By default, on which page the
header or the footer is printed?
(A) On first page
(B) On alternate page
(C) On every page
(D) None of the above

76.  Where can you find the horizontal

split bar on MS Word screen?

(A) On the left of horizontal
scroll bar

(B) On the right of horizontal
scroll bar

(C) On the top of vertical scroll
bar

(D) On the bottom of vertical
scroll bar

77.  When sharing data in office, the

document 18 the

75.

76.

77.

fewiec U ¥, Y o a7 UG o9
fre g8 W gfed g &°

(A) UBd UO W

(B) ddfeqd T8 W

(C) TS U8 W

(D) SR # F PIg 81

THOTHO IS Bhd TR AP BIRGiea
ReTe IR Pel fie gaar g7

(A) &S Bhidl gedl & qT13 3R
(B) &aft ®pfd R & <[ 3R

(C) SRalR Whid IR & Y |
(D) SRR Bhid YS! & Tl T

R H Sel AR BRI 9,
WA 98 S¥ddYl BT ©

document in which the data was Rt <eT usell gR oot fba T o |
first entered. (A) .
(A) Source :
o (B) Td
(B) Destination
(C) Original ©
(D) Primary (D) M
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78.  With which view can you see how  78. U fbg CRp ¥ <G 95 ¢ & ‘j@ﬂ
text and graphics will appear on TS W TR IR UMby da fewTs
the printed page? P
(A) Normal (A) T
(B) Print Layout _
(C) Outline ®) Be i
(D) Web Layout © ol
(D) 99 AT
79.  Portrait and Landscape are: 79. U 3R ey &
(A) Page Orientation (A) U9 3NRYCIH
(B) Paper Size (B) NS @l AHR
(C) Page Layout ©) N O
(D) All of above
(D) SWrad T
80.  Which feature helps you to inserts 80. facudrs @ ARl @ fo =iy wifeT
the contents of the clipboard as D oRe & WY § gigford o § dIF
text without any formatting: ot ﬁﬁ%ﬂ A e IR
(A) Paste Special A) g
(B) Format Painter e~
(C) Page Setup ®) e dex
(D) Styles © i1 wean
(D) ferel
81.  Where can you change the vertical ~ 81. 30 olgdd AU Pgl 9o Hbd 87
alignment? (A) IHfCT LIRS
(A) Formatting toolbar (B) NTTG It 9
(B) Paragraph dialog box ©) o7 FeT TS Ted
(C) Page Setup dialog box
(D) Standard toolbar (D) AT Gear
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82. A is a collection of 82. U qafeiRg feomes  dwi
predefined design elements and 3R T ISR BT Uh FIE 2 |
color schemes. (A) fyorgar
(A) Feature :

(B) EERIcd
(B) Hyperlink

(C) Uele
(C) Palette

(D) o
(D) Theme

83.  Change the to create a 83. ﬁ?ﬁlﬁ IR Bt | i A 1
document in wide format. foro DI 92 |
(A) Page Orientation (A) o alRueT
B) Page margins
(B) Page marg (B) U oA
(C) Paper Style

(C) BIT el
(D) Paper Source
(D) UR &

84. formatting  is  the  84. THRIT T R AR fie ¥
process of changing the way JeRT, el foRm fet &R udiel &
letters, numbers, punctuation Jbe S b add @ dedy &y
marks, and symbols appear on the 8|
screen and in print.

(A) IS
(A) Document
(B) uRA
(B) Character
(C) Paragraph (©) #®<
(D) Object (D) 9]
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85. The word Count command on the 85, Ted H] W T ®HISC PHAIS ITHM
Tools menu displays the number Sedde H Yl B G B A—rRT
of words as well as the number of & dEr @1 g @

in the current N
gl
document.
. (A) ©fig
(A) Lines
B) J3I&R
(B) Characters (B)
(C) Paragraphs (©) g 53
(D) All of the above (D) SRITd a4

86. How can you remove borders 86. M9 ¥l H SIDN 4R B ¥ g2l \ad
applied in cells? 27
(A) Choose None on Border tab (A) Bife Ao B dR 29 W IS T

of Format cells _%ﬁ
(B) Open the list on Border tool . .
(B) BMc ¥ TOER H dfeX TA @l
in Format Cell toolbar then I
choose first tool (none) ﬁ?ﬁ e ?ﬁ (Eﬁ'gf
(C) Both of above )
(D) None of above ©) SISl
(D) TTH A ®Ig 1 Tl

87. You can check the conditions 87. I &Y AR PXd HAY M
against when applying & Rees Wl & @d &
conditional formatting. T E
(A) Cell value A) S —

(B) Formula
(C) Both ofab ® =
oth of above _
(C) SWIEd gl
(D) None of above _ _
(D) 3 ¥ B W T
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88.  When a range is selected, how can 88. V¥ U goft &1 Te fhar o €,
you activate the previous cell? g B ¥ B DA AT IR AHd
(A) Press the Alt key 2?
(B) Press Tab (A) Alt Bl Ta1
(C) Press Enter (B) SEREIN
(D) None of above ©) TR Ll

(D) T & P A T

89.  Each excel file is a workbook that 89. UId TR Wigdd Udh m 2
contains different sheets. Which of R a1 v 81 © | Fefofaa 4
the following cannot be a sheet in q D EFI?JCW 4 dfic T 8 Fa
workbook? g7
(A) Work sheet (A) EEREEy
(B) Chart sheet (B) e A
(C) Macro sheet © ! e
(D) Data sheet (D) faeor cicrt

90.  You can merge the main document ~ 90. 377 TR H Sl 9id & W1 q=
with data source in Excel. In mail TS Bl Aol HR Fdhd & | Hel Ol
merge operation, Word is usually: TR H, 98 AR W BIl &
(A) Server (A) R
(B) Source (B) i
(C) Client (C€) e
(D) None of the above (D) T ¥ BIg W T
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91. How can you update the values of  91. JfT Tidl @7 3ifel W‘c’ e e
formula cells if Auto calculate 2 dl ey q%’pfvn IJd D Jiaﬁ B DY
mode of Excel is disabled? IS TN TP o7
(A) F8 (A) F8
(B) F9 (B) F9
(C) FI10 (C) F10
(D) FI1 (D) Fl1

92.  Which of the following Excel 92. fy=ifofad & ¥ &N & TR BhH
screen components can NOT be gcdh dle] AT §% T2 fhar S Hpdr 2?
turned on or off? (A) q—d—a
(A) Formula Bar (B) ®ed IR
(B) Status Bar (C) o
(C) Tool Bar D) o @ P 0
(D) None of above

93. Ctrl + D shortcut key in Excel ~ 93. Ua¥d HCtrl + D¥IaH Gl Rk
will: (A) I |ag died Glef
(A) Open the font dialog box (B) wfHa JT & U S9a1 3fexalrg
(B) Apply double underline for IR o

the active cell ©) = 5
(C) Fill down in the selection D) e
(D) None of above

94. To remove the content of selected 94. TG Ad P GEEN DI geH B foru
cells you must issue U] B ON HNAl
command. ST |
(A) Delete (A) T
(B) Clear Contents (B) e ﬁm
(C) Clear All ©) W AT -~
(D) Clear Delete _ _

(D) ¥ &N
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95.  What is the shortcut key to replace 95. e ¥ ST @ ?ﬁﬁ ST W 98 B
a data with another in sheet? fory sicae doll @ &2
(A) Cul+R (A) Ctrl + 3R
(B) Ctrl +Shift + R (B) Ctrl +Shift + R
r i
(C) Ctrl+H © Cul+ta
r
(D) Cul+F
(D) Ctrl+T%
96.  Getting data from a cell located in ~ 96. U 31or7 e # Red A I STy
a different sheet 1s I FEATT 2 |
called (A) TR T
(A) Accessing :
(B) Wefid
(B) Referencing
(C) AT BT
(C) Updating
(D) P
(D) Functioning
97.  Which of the following is not a 97. fHfaRad & & 9 TR § T 9y
valid data type in Excel? T UPR 81 &7
(A) Number (A)
(B) Character
(B) dRA
(C) Label
(C)
(D) Data/Time
(D) f&Tie wHy
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98.  Which area in an Excel window  98. Tawdl fd<l # @ &1 &4 H\Rﬁ 3R ?j?ﬁ
allows entering values and Dl Tl B Pl IAfT <ar &7
formulas? (A) M erded
(A) Title Bar

(B) ¥ W
(B) Menu Bar

(©) @ T
(C) Formula Bar

(D) P STHRT G
(D) Standard Tool Bar

99.  Multiple calculations can be made 99. BT ST RD Th GEl H
in a single formula TS TOMIT Bl o bl ¢ |
using (A) TF @

(A) Standard Formulas

(B) U ¥
(B) Array Formula

(C) Siedt A
(C) Complex Formulas

D) WIC BT
(D) Smart Formula ®)

100. An Excel Workbook is a collection 100. TR El’cﬁg'cﬁ & U6 AT ¢ |
of (A) HRIGRAHT
(A) Workbooks (B) ST
(B) Worksheets

© =
(C) Charts
(D) BRYFS AR AE
(D) Worksheets and Charts
Xhkdkkk
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Note:

DO NOT OPEN THE QUESTION BOOKLET UNTIL ASKED TO DO SO

Examinee should enter his / her roll number, subject and Question Booklet
Series correctly in the O.M.R. sheet, the examinee will be responsible for
the error he / she has made.

This Question Booklet contains 100 questions, out of which only 75
Question are to be Answered by the examinee. Every question has 4
options and only one of them is correct. The answer which seems
correct to you, darken that option number in your Answer Booklet

(O.M.R ANSWER SHEET) completely with black or blue ball point

pen. If any examinee will mark more than one answer of a particular
question, then the first most option will be considered valid.

Every question has same marks. Every question you attempt correctly,
marks will be given according to that.

Every answer should be marked only on Answer Booklet (O.M.R
ANSWER SHEET).Answer marked anywhere else other than the

determined place will not be considered valid.
Please read all the instructions carefully before attempting anything on
Answer Booklet(O.M.R ANSWER SHEET).
After completion of examination please hand over the Answer Booklet

(OOM.R ANSWER SHEET) to the Examiner before leaving the

examination room.

There is no negative marking.

On opening the question booklet, first check that all the pages of the
question booklet are printed properly in case there is an issue please ask the

examiner to change the booklet of same series and get another one.
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